MERCURY ENTERTAINMENT

Private Event Information

***********************************************************************       

Please take a moment to fill out this questionnaire to better plan your Special Event.
	Type of Event:
	

	Event Date:
	
	Location of Venue:
	

	Venue’s Phone #
	
	Banquet Manager:
	

	Contact Person:
	
	Contacts’ Phone #
	

	Event Start Time:
	
	Event End Time:
	

	Services Required (Band, DJ, MC, Etc.):
	

	Cocktail Hour in Separate Room:
	
	Add. System Needed:
	

	Music Starting Time:
	
	Music Ending Time:
	

	Expected number of guests:
	
	Approx. age range:
	


EVENT EXTRAS

	Lighting Truss Needed:
	
	Video/Plasma Screens:
	

	Projector:
	
	Photographer:
	

	Videographer:
	


Load In Procedures: (Please specify location of service doors, elevators, Etc.)

	

	

	


MERCURY ENTERTAINMENT

MUSIC REQUEST SHEET
***********************************************************************

In order to help make your party a huge success, list some of your favorite songs. Include the Artist when possible. List the most important ones first and put a star next to the “Must Haves”.

	1) 
	
	26) 
	

	2) 
	
	27) 
	

	3) 
	
	28) 
	

	4) 
	
	29) 
	

	5) 
	
	30) 
	

	6) 
	
	31) 
	

	7) 
	
	32) 
	

	8) 
	
	33) 
	

	9) 
	
	34) 
	

	10) 
	
	35) 
	

	11) 
	
	36) 
	

	12) 
	
	37) 
	

	13) 
	
	38) 
	

	14) 
	
	39) 
	

	15) 
	
	40) 
	

	16) 
	
	41) 
	

	17) 
	
	42) 
	

	18) 
	
	43) 
	

	19) 
	
	44) 
	

	20) 
	
	45) 
	

	21) 
	
	46) 
	

	22) 
	
	47) 
	

	23) 
	
	48) 
	

	24) 
	
	49) 
	

	25) 
	
	50) 
	


(If more room is needed please use additional paper)

ANY SPECIAL SUGGESTIONS, FAVORITE ROUTINES, LINE DANCES, Etc.

****LIST ANY DON’TS****

	

	

	


