MERCURY ENTERTAINMENT

Sweet Sixteen/Quinceanera Reception Information

***********************************************************************

Please take a moment to fill out this questionnaire to better plan your Special Day.

	Event Date:
	
	Location of Reception:
	

	Cocktail Hour in Separate Room:
	

	System Needed:
	

	Reception Starting Time:
	

	D.J. Starting Time:
	
	
	D.J. Ending Time:
	
	

	Expected number of guests:
	

	Music for Entrance:
	


COURT MEMBERS:           
	1) 
	
	Escort:
	

	2) 
	
	Escort:
	

	3) 
	
	Escort:
	

	4) 
	
	Escort:
	

	5) 
	
	Escort:
	

	6) 
	
	Escort:
	

	7) 
	
	Escort:
	

	8) 
	
	Escort:
	

	9) 
	
	Escort:
	

	10) 
	
	Escort:
	

	11) 
	
	Escort:
	

	12) 
	
	Escort:
	

	13) 
	
	Escort:
	

	14) 
	
	Escort:
	

	15) 
	
	Escort:
	

	16) 
	
	Escort:
	


	Crown Presented By:
	
	Shoes Presented By:
	

	Roses Presented By:
	
	Ring Presented By:
	

	GODPARENTS:
	

	PARENTS:
	

	Entrance Song:
	

	SWEET 15/16: 
	
	ESCORT: 
	


SPECIAL DANCES:
	Dance with Father:
	
	Dance With Escort:
	

	Court Dance:
	
	
	

	TOAST:
	
	
	


MERCURY ENTERTAINMENT

Ceremony Traditions/ Checklists

************************************************************************
Changing Of Shoes- Presented with Love, signifying the hopes of success in all future Endeavors, as she walks down the path of life. Performed By: _______________
Placement Of The Crown - Symbolizes being a Princess in the eyes of God, and in the Heart of her Parents. Performed By Mother: _______________________
Placement Of The Ring -A never ending circle, representing a lifetime of endless Love, Support, Affection. Performed By Father: _________________________

	Order

#
	Event
	Event Description

	
	Cocktail Hour
	Guests greet  family & Friends before Reception starts

	
	Reception
	Guests enter main ballroom from cocktail hour

	
	Intro of Court
	Entrance of up to 16 couples to the Ballroom

	
	Intro Godparents/ Parents
	Entrance by Specially chosen couple in God’s eyes or sponsors. Then Parents Entrance

	
	Intro Sweet 15/16
	Grand Entrance (with Escort, Father, Both Parents) Set to special music

	
	Special dances
	With  Father, Then Escort, Then Court

	
	Toast/ Brindis
	Traditional speech for the Guest of honor

	
	Presentation of Gifts
	(See above) Can also include Roses, Bible or Prayer Book, Earrings

	
	Candle Lighting
	Traditional candle lighting ceremony with speeches

	
	1st Course
	Usually salad or light finger food (45 mins after entrance)

	
	Open Dancing
	Invite all guests to dance floor

	
	Other / Misc.
	

	
	2nd Course
	Usually pasta, soup, or other finger foods

	
	Open Dancing
	Interactive dance sets and line dancing with the guests

	
	Main Course
	Bon Appetite`! Background music for everyone to enjoy

	
	Dessert
	More background, smooth music, & oldies during dessert

	
	Grand Finale
	Interactive dance sets and special requests to end the event with great memories & excitement


MERCURY ENTERTAINMENT

Candle Lighting Sheet

*********************************************************************

Please indicate the name of the family member who will be called upon to light a candle and the song title chosen for them. If a Memory candle is needed for deceased loved ones please indicate as well. The normal order of candle lighting begins with: Grandparents, Aunts & Uncles, Cousins, Parents Friends, Childs Friends, Siblings, Parents, and Sweet 15/16 Girl. Good Luck!            

	
	Name of Family Member
	Song Title

	1) 
	
	

	2) 
	
	

	3) 
	
	

	4) 
	
	

	5) 
	
	

	6) 
	
	

	7) 
	
	

	8) 
	
	

	9) 
	
	

	10) 
	
	

	11) 
	
	

	12) 
	
	

	13) 
	
	

	14) 
	
	

	15) 
	
	

	16) 
	
	


MERCURY ENTERTAINMENT

MUSIC REQUEST SHEET
************************************************************************
In order to help make your party a huge success, list some of your favorite songs. Include the Artist when possible. List the most important ones first and put a star next to the “Must Haves”.

	1) 
	
	26) 
	

	2) 
	
	27) 
	

	3) 
	
	28) 
	

	4) 
	
	29) 
	

	5) 
	
	30) 
	

	6) 
	
	31) 
	

	7) 
	
	32) 
	

	8) 
	
	33) 
	

	9) 
	
	34) 
	

	10) 
	
	35) 
	

	11) 
	
	36) 
	

	12) 
	
	37) 
	

	13) 
	
	38) 
	

	14) 
	
	39) 
	

	15) 
	
	40) 
	

	16) 
	
	41) 
	

	17) 
	
	42) 
	

	18) 
	
	43) 
	

	19) 
	
	44) 
	

	20) 
	
	45) 
	

	21) 
	
	46) 
	

	22) 
	
	47) 
	

	23) 
	
	48) 
	

	24) 
	
	49) 
	

	25) 
	
	50) 
	


(If more room is needed please use additional paper)

ANY SPECIAL SUGGESTIONS, FAVORITE ROUTINES, LINE DANCES, Etc.

****LIST ANY DON’TS****

	

	

	

	


